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Electronic Access Conference

Session 59

Become an Import-Export
Magnate with EDExpress
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Electronic Access Conference

Introduction

Who Is this session for?

-Beginners
Evaluations

Questions
Time for Q & A at end
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Electronic Access Conference

Session Purpose

Become familiar
quickly with basic
EDEXpress
operations

You'll be importing,
exporting and
handling ISIR’s like
a pro in no time!
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Electronic Access Conference

Learning ODbjectives

In this course, you will learn about:
Logging into EDEXpress
Basic setup
Importing ISIR’s
How ISIR’s appear in EDEXxpress
Correcting student ISIR’s
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=M Learning Objectives
(cont.)

Creating new applications
Exporting

Keeping track of your import-export
ousiness using the Batch Activity Grid

Printing
Common errors and tips
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Logging into EDEXxpress

If you are logging in for the first
time, the user id and password are
SYSADMIN; otherwise, use your own
User ID and password

Login l

UserID:  [SYSADMIN -]
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®
e, EDEXPress Setup

- Most setup o
features are
found on the

21]1]1 guuz E[rExmvaq for Windows

Security Groups. .

Lltities p Hp,ré_:-:s b Secunty Users...
TO O LS menu Queny... -Eachagin.g * lS.Q}':LUI'IIL..

Browse b Diectloan b System.
under SETU P’ FieFomats.,  Fel »  Fle Mﬁriai;éﬁanf...
then GLOBAL User Dalsbase..

Document Tracking..

ED Irtiated Imparts...
User Defined Test  »
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9.
R NG A EFEDEX p ress S etu p -

User ID’s

From
TOOLS,
SETUP, User ID: [
GLOBAL , Graup Mame: | Fupress Administration -
select Logged in?. v Export to EDeonn32?
LSJEE gg I;(I—)Y Password Diate: :1 /14720001 BE

reach this EE Tof T
screen: add | t- | Save | Retieve

Liser Security

0K Canzel Help
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EDEXpress Setup -

School

School %] |

Use "RETRIEVE”

button to find your
school

Check “ASSUMED
SCHOOL”

- Schoal

School Code:  [0712724

£l [0S ANGELES HARBOF COLEGE

Address: |1111 FIGLUERDA PLACE

City: lwwmmﬁmw

State: lm_ﬂ Zip Code: |E|EI?44

Azzumed School v
App Processing Participant: v
B o e = e L r
41 4 167 of 9328 b1
Add I Delete I Save lﬂetfieﬁ-‘e...
Ok, Cancel | Help |
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EDEXpress Setup -

File Management

File Management

CNAMADATAN Default Export Directory

| Description File Path File llame ﬂ

Corrections COlARDAT o) | corRO2IMN DAT

Originstion Externial COlAMDAT A0  loEEROZIN DAT

Origination Lo Full PLUS COlAMDAT AN DEFPFOZIN DAT

LOC Losn Detail COlAMIDAT A DERCOZIM *

| Srigination LOC Changs COlARDA T A DESCOZIMN DAT

| Drigination Lo Dishursemarit COlARIDAT A DESDOZIN DA T

Origination LOC Full Stafford CHIAMDATAN _ JoEsFozINDAT

Duplicates oL RIDA T 5 N corrozIM DAT _fﬂ

A *
ok | Cancel | Hep |

Controls where your exported files go and where your
Imports come from
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Importing ISIR’Ss
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—menmceme, - BECOMING an IMmport

Magnate
Choose the IMPORT

Dlelal z[2] 2iv]

iIcon on the Toolbar |

OR
CI i C k O n th e F I L E g}jﬁuzmq Tor Windows

‘1 2001 - 2002 EDExpress for Windows

menu, then select pn. o (L

IMPORT L
Frint Setup...
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2 Becoming an Import

Magnate (cont.)

Message Classes

-SARAQ20P: Automatic ISIR’s

-CORRO20P: Electronic Corrections and Duplicates
-EAPSO20P: Electronic Application ISIR’s
-REAPO20P: Electronic Renewal Applications
-SYSGO20P: System Generated
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Importing
—/\L

w ~~

v 4 -

Now it's your turn! ¢ Ny
Hands-on Exercise 1 Pl : S
_/ :
— . .-

0= _—
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EEEEEEE e, BECOMING an IMport
Magnate (cont.)

Do files disappear after
they’ve been imported?

What happens if | try to
iImport the same file more
than once?
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Inside EDEXxpress
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EEEEEEE cremcomeece. HOW |SIR’'S appear N
EDEXpress

What i1s an ISIR?
- |Institutional Student Information Record

May be viewed from the SAR\ISIR tab
ISIR pages 1-2-3

Status Code indicator

Transaction number indicator

Forward - Back (cassette style) buttons
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EEEEEEE mememe - HOW 1O Create a NEW
application

Step one: Click on the FILE menu, then
select NEW

Step two: Enter/Save info on DEMO tab
Step three: Enter the remaining data on
the FAFSA tab

Step four: Export

Step five: Transmit
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ccccccccccccccccccccccc How to create a NEW
Application - Tips

Make sure to use your school code In the
first position

Verify that you are on the FAFSA tab and
not the SAR\ISIR tab
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Correcting Student ISIR’s

Correction Process

*Two options for making corrections:
- SAR/ISIR tab
- “Quick Correction”

*Export
*Transmit
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eeeeeeeeeeeeeee e COrrecting Student ISIR’s
(cont.)

SAR\ISIR tab

- File\Open

- Enter student’s SSN and go to the
SAR\ISIR tab

- Make corrections, save record and
export
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======================= Correcting Student ISIR’s
(cont.)

067-33-3168 Wa

1. Find the Status code for the
student

2. Make a correction to the U.S.
income tax paid to $1900
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======================= Correcting Student ISIR’s
(cont.)

Quick Correction

- Choose Process\Quick
Corrections

- Enter the student’s identifiers
and transaction number

- Make corrections, save and export
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======================= Correcting Student ISIR’s
(cont.)

555-55-5555 Ed 01

1. Add your School in Federal School
code 1

2. Use 1234 for the DRN

3. Save corrections
EDUCATION
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Now it’s your turn!
Hands-on Exercise 2
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Exporting ISIR’S
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e, BECOMING aN EXpoOrt
Magnate

Export I

student’s i y
File | Export
Export
Dialogue Box r“_|
(at right): comcies

sl |5
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secmercm e 3@COMING anN EXPOTrt

") Magnate (cont.)

In Progress dialogue box:

NEXFPORT COMFLETE I

Records Exported: 1
Records Processed: 1
File: C:AAMADATAMEAPSOZIN, 002

Batch D¢ H#A200122420011016112625
-
] _l_j

E xport Initial Application
Fecard 1 of 1

NENNNNNNNNNNNNNNNNNNEEN o
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Exporting
—/\L

w ~~

v 4 -

Now it's your turn! ¢ Ny
Hands-on Exercise 3 Pl : S
_/ :
— . .-

0n=_—

7"‘—/
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Batch Activity Grid
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Qn . Track your import-export

_ business using the Batch
Act|V|ty Grid

432001 - 2002 EDExpress for Windows
File  Process RE:2TY Help:
[ ﬁ iﬂkup
Dici® 5L
Huern...

File Formats...

Packaging
Direct Loan
Pell
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S Accoss Gonerenc Batch Activi ’[y Grid

Browse App EXpress E3 |
Batch Activity | Quen Fields |

R I g ht- Cl IC k O n | Batch ID - App.Prm:essi A rtiveitas Tﬂ*’]l Records in Batch - App*]

B #2001 22420011 016112626 SRR
any column #E2001 224200007071 42232 S.L.‘f‘t :”': g“e”'j';g-
LIC ot Lescenaing
#E2001 224200008231 34245 !
name header Pt o e
Hide This Column
(S uch as Show All Columns

“Batch ID-App L

Processing s
Batch Activity) I
tO get the {i4] 4] recont | 1 pIwl 4] | -

control menu

K Help |
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Printing

EDEXxpress can generate a number
of reports:

FAFSA's

SIR’S

_Ists of processed ISIR’s

much more
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® Printing (cont.)

Print

@ Gicbsl B Ao Express | 59 Fackagina| % Diect Loan] . el
~Report

App Expresstab | 3
Report g e

Single / Multiple
Report File A
Destination
Options sy P

S e I e Ct I O n Fiint Certification/Signature Fage? [
Criteria

" Printer " File Q 5creen

S s | | 0K, I Cancel | Help |
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Electronic Access

Conference

Criteria

Query Title ellipsis
Select Records

Printing Selection

Selection Criteria

Titlé;

Querny Title

Ok
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Printing
\é "/\L
.:.o  / —
v 4 -
Now it’s your turn! ¢ -
Hands-on Exercise 4 Pl ‘ =
_/ :
— . .-
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Common Problems and Tips
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....... T — Your student has a
SAR, but you don’t
have the ISIR

Check TRANKEY
Verify your school code iIs listed
Verify correct processing year on SAR

**If all the above are correct **

Duplicate ISIR request

Call CPS\WAN

echnical Support
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&

T Sample SAR

2001-2002 Student Aid Report (SAR) |fhe tio,, e oo
Ewp. 12XA072003
Check your SAR

e f you find o mistake, or an answer has changed, put the conect answar in the boxes o
completely il In an aval (example; - ).

e Look for afows (~—==>of ~ y )in the area next fo your informalion. For these fems, you must
give us O new answer, of if your current answer ks comract, re-writa 1ha same information

exactly,
g I you want fo delete an answeai, diaw a line through your answer and through the empty
boxes o ovals.

Processed. 03/14/2001 630-12-1207 ED-01 DRN: 4811
B3 ==l
Step One: You (The Student)

I. Last Name 2, Frst Hama |_a Middia Ingal
EDIT - PLUMS W

| L]

4. Pormanont Siroet Address |

Page 5 of 8
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Forget Your Password?

Login under the SYSADMIN user id, If
you know the password
Reset the SYSADMIN user id password
by using the reset password utility
- found in the EDEXxpress for windows
2001-2002 folder (RepairCompactResetPW.exe)
Go to Tools/Setup/Global/Security Users

EDUCATION
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-magne Database Maintenance

RepainCompact\Verify
- Go to Tools\Utilities
- Should be done frequently

‘1 2001 - 2002 EDExpress for Windows

Backup your DATABASE!! _
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T EDExpress Help

- When you can’t remember, try the HELP menu.

2001 - 2002 EDExpress for Windows

‘; File Process Tooks He
] o= - 4| Helo Topics
| l ﬁl = How Dal...?

Using Help

Mdhat's News for 20072002

System Information..

Customer Service

About EDE spress for Windows. .
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e T .1 =

Help Topics: 2001 - 2002 EDExpress for Windows Help

Eﬁntén@l{rrda:-: I Find I

EDExpress Help
(cont.

Help Topics: 2001 - 2002 EDExpress for Windows Help

Contents. Index l Find i

Click & topic, and then click Display. Or click another tab, such as Index, 1 Tvpe the first few letters of the ward yau'rs looking for.
T@ What's Mew in EDExpress far 20070 -20027 = !|S|H
@ Getting Started 2 Click the index entry you vant, and then click Display.
® Gicbal Is Student Married? S
(! ISIF buton —
(] Owverview :g:g;'e s
""‘ What's Mew in App Express? I've Installed the Saoftware.. Maw 'what?
[ Iritial Application [FAFSA) Entry and Processing ‘lj_us":lt"lr"Tl__"_'i"EFFLl‘Qd'”g tethod
= : i, T : abels, File Folder
'_EI Checklizt for Initial Applization Proceszing L abelsfddress
[2] Checklist for Femewal Application Processing in EDEspress I zilirg
. . . LaM Cautions -
El Chiecklizt for Making Corections =
e ; : — Last Activity Date
i_'ﬂ Importing Fecords inApp Express Last Modified By
[?] Exporting Fecords in App Express Last Madified By [Awards tab)
E Brivtivng R A Lazt Marne
?] Printing Reparts in &pp Express Bisie
@ cenp I5IR
@ Entry = Latest Original Student 10 [Demo - dizplay orily) =
Cose | it | Conesl Dby | =it | Cancel |
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Eloctronic Acces « Contatonsn If the Help menu
" doesn’t help...

Contact us with your feedback or for
technical assistance:

Phone: 800-330-5947
Fax: 319-358-4260 or 785-838-2175
Email: cpswan@ncs.com
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